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This document provides a sample of what you can expect when we undertake editing and  
proofreading of your document.  

For each project, we typically undertake the following:  

•  
• 

Fix typos, punctuation issues and ensure consistency of your spelling (UK or US).  
Undertake light rewriting of poorly presented sentences to improve readability and ease 

improvement 

 •Correct areas where clarification and additional explanation is needed. 

 

 
    

Highlight areas where additional references are needed (e.g. sweeping your reference list  

in the correct format (e.g.  APA).

•  
•  

Generate the table of contents page, list of figures and tables.  
Ensure consistent style figure and table captions.  

•  
•  

Ensure consistency of heading levels and styles.  

Ensure that your format/page layout is in line with your i

nstitute’s requirements*  

* You will need to provide us with your institution’s requirements for these points.   

Examples of these corrections are provided on the pages that follow.  
 
 

If you have any questions regarding our editing and proofreading service, please feel free to email us  
at  

support@hamnicwritingservices.com or book a consultation at HAMNIC Solutions 
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Figure XYZ – Components of institution-based trust (McKnight et al., 2002b)  
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